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1. Login

A detailed description of how to log into the CitiDirect system has been described in a different, dedicated manual available at:
http://www.citihandlowy.pl/poland/citidirect/polish/pdf/logowanie_pl.pdf

and at the site: http://www.citidirect.pl in the Manuals section.

Open the Citi Trade Portal from the level of the CitiDirect EB portal.

Once you are logged in CitiDirect, click Trade -> Trade Financing in the upper menu:

CitiDirect BE®

0 faded aner

Trade Financing  eForms &
.

NOTE: The application will be activated in a new window or in a new browser card. If the message about blocking pop-up windows
appears, click on the message and allow the pop-up window to open.

2. How to begin
2.1. Homepage

The User's Manual refers to the use of the following products: Factoring, Letter of credit, Guarantee, Collection, Trade Loan, Paylink
and Factoring on the Citi Trade Portal. Access to individual items and sub-items of the Main Menu depends on the authorizations
assigned to the User - in line with appropriate documentation.

Once the application is activated, the User's screen will display the following page.

TN
citi handlowy | -
Citi Trade Portal 20 Fehruary f \
L g Main Menu - items
I from the drop down
Messages (4 new alerts) My shortcuts HAdJuSt
=7 1 menu: Letter of
| [] Dste Type _Actlun | Factoring - Preview of invoices )
[] 20022014 0353 | The application was accepted | show R credit, pua rant?e.
. < 20022014 0353 The gnsaction has b d h
Alerts Section 1 B 20.02.2014 09,49 cD?resn::u;::e jja:::r:’:rznr:(he Bank :h:: Rstantesseiholiororant Collection, Invoices,
i ‘ i | General Overview,
d ) (14022014 16:25  Thetransaction has been opened | show Letter of Crediit - Open
! = - : | % Reports, Contracts,
Mark 2z read Trade Loan'
navigale 1o the Alerts page »»» | ROdrESS defails Settings.
Bank Handiowy w Warszawie S.4 \ )

ul. Senatorska 16
00-923 WWarszawa

KRS 0000001 538
MNP 526-030-02-81
SWIFT code CITIPLP]

Witamy My Shortcuts

e infotradegcii. i
w Citi Trade Portal ekt on Section.

InfoTrade

Help Desk CitiDirect
helpdest.ebs@citi.com
0801 343978
2269015 21

citi Privacy Statement | Terms of Use

Citi.com Copyright & 2013 Bank Handlowy w \Warszawie 5.4

The “My Shortcuts” Section - consists of maximum 5 shortcuts picked by the User. The “Adjust...” button on the right is used
to select visible buttons in accordance with the description in the “Shortcuts” below.

The “"Messages” (alerts) Section - contains information on unopened alerts sent to the User (alerts which haven't been displayed

in the "Message detail” form). Maximum of 10 unread messages can be displayed in this section. Under the table, there is the “Mark
as read” button which you can use to mark alerts as read and delete them from the list (upon clicking, the confirmation message will
be displayed). On the right, there is the “navigate to the Alerts page’ " link causing a screen with all the alerts to appear in the whole
window.

In the case of trade finance products, indicators related to factoring enable you to monitor and verify such parameters concerning
agreements and invoice portfolio as: Exposure, Amount at risk, Turnover, Delays or Financing period. A detailed description
of individual indicators can be found in the “Additional information” -> “Factoring indicators” section of the Manual.


http://www.citihandlowy.pl/poland/citidirect/polish/pdf/logowanie_pl.pdf
http://www.citidirect.pl
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2.2. Shortcuts

The shortcuts section is visible on the main screen of the system (welcome page), allowing you to go directly to a tab you have
selected. You can configure the shortcuts in the Settings > Shortcuts tab. By default, two shortcuts are configured:

e General overview -> Preview,

e Contract List.

Saved configuration for each User is stored individually.

citi handlowy

- R
17 February 2014
Homepage | Lefter of oredt | Guarantes

Logout

Collection Invoice

File tomplates:

I Configuration of shortcuts Selection of the

Shortcuts form.

Setup you own shortoute | Factoring Praview of inveices

[Factoring - Contoct it

| Guarauile=s - Apply fur granl

[Lstter of Credit_Open

< e == k&

[nons

et Frivauy Statement | Terms of Use
Citicom CopyTigt @ 2013 Bank HANGIOWY W YYarszawie S A,

2.3. Global settings

In the Settings -> Global settings tab, you can format dates and numbers displayed in the portal (as well as in alerts, available in the
generated reports).

From here you can also set the number of items displayed in the list by default (applies when multiple pages are present in the table).
Saved configuration for each User is stored individually.

The following formats are set by default in the system:

* Number of items in the lists: 20;

e Decimal separator: [comma];

e Thousandth separator: [dot];

e Date separator: [dot];

e Date format: yyyy mm dd [yyyy - year in a 4-digit format, mm - month, dd - day];

e Scope of items presented in the lists: none, i.e. all data is presented, regardless of the entry date; any change in this
parameter will cause the display of transactions in the entire system to be limited to items entered 7, 14, or 21 days before the
current date.

citi handlowy

Homepage Letler of credt

Citi Trade Partal 17 February 2014

Guarartee  Collection Invoices | General overview Keports. Contracts

Global settings .
I Selection of the
—e
Kows per page o | Global settings form.
Decimal separator Icommal . ¥ o
I13ds Semioss - Acoounts
Thousands separstor Tdoll |
Date separator [eiot] |
Date tormat Gl N Yy |

Renge ol [none] v/

onlists

oti Frivacy Statement | Ierms of Use
Ciicom Cupyrighl @ 2013 Bank Handuwry w W ssawie 5.4,
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The first configuration and all the subsequent ones must be completed by pressing the “Save" button, which will be confirmed
by the system with an appropriate message. o

[ Homepage | laHercferadt o fameastes |

File templates
Matifications
Shoreuts
Global seffings

Trage Semvices - Banks

I Global settings

Rows per page 0 v|

Decimal separator [comma] , v|

Theieis sepersior (dot] ]

Dede separator [dot] v|

Dede farmat el e yyyy v/

Kange ot [none] v/
onlists

=

2.4. Notifications
In the Settings -> Notifications tab, you can set the types of notifications you wish to receive, as well as the way in which they will be delivered.

In the “Notifications” section, you can indicate the notifications you want to receive (only those related to a service provided).
Notifications can be delivered through the following channels:

e Alert - the notification will be in the form of an alert visible in the system main page (homepage),

* E-mail - the notifications will be sent to an email address indicated by the User (“Email” field).
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Cﬁ'i ha n d I Owy Citi Trade Portal 17anay-mik:,

Homepage Letter of credit Guarantee | Collection . Invoices & Reports Cortracts A Logout

| Reminders configuration R e—t———————& ( Selection of the Notifications form. )
b e

Trade Senices - Banks
Tinie Suriog. Contaiii

Py T ] FactoringFunding Provider sFunding Distributors

SMS hours nmgaw_ to 18:00 [Junlimited Reminder type Trade Senvices Agreements
Defined limd haz been crazacd Trade Services - Accounts
E-mal [ ]
FINANCEd INvoICES

e Information about paid invoiced

Infurmsion sbuul refeuted ivoives
Invoices approved to Incasso

Invoices to approve

mh | id) ]
E | B
FEO O
2 3 4
ETRE]
Lo o
it | )
El | F
[ REINRE]
F| 8
|t ]

The list of available et T Bl ]
. . New inviies tn cowrinad
notifications (depends of User Overtduo kwolcss
entitlements) and notification G N
Payment date is coming (3 days shead) (madify)
channels. Reuuest for propusl of paymer setling

Lenter of Credi/Guaramee/Collection

Rerinder type Bt NS Emed
Correspardence was sert from the Dark 'm|alal
LI cue date is coming (3 days shesd) (modifv) | 7
The spplication has been rsturmed for corrections. 0ol 0
The application s been reviewed O ]
The application was acrepled. O 1]
The application was rejected E|lal o
Ihe transaction has been opened (] (]
u‘-ﬁ Privacy Statement | Terms of Uss
i Copyright @ 2013 Bark Handiowy w Warszawie S A

The first configuration and all the subsequent ones must be completed by pressing the “Save" button, which will be confirmed
by the system. e

Homepage Lefter of credit Buaranlee Collection Invoices’ Beneral overviev: Reports Contracts

File templates
Mafifications
snonouts
Slubal sellings

I Reminders configuration

i [ ] Trada Sarices. Banks
7 Trade Senices- Contractors
SMS hours from|0000 | tof10:00 | [Junlimited Reminder type Trage Services - Agreements
Trade Semioes Accounts
Emed T ] DeTined Imt has been crossed

Financed inuoices
bl Information about paid involced
E Information SboUt rejected INvoICes
Inwoices approved to Incasso
Irvuices Lo sppruve
New dncumert to downinad
New invoics to downioad
Cverdue involces
Recourse made
Payment date is coming (3 days ahead) (modify)
Request for proposal of payment setfling

[T R
Bl
@ a3
E | B
{221 I
I R R
B (O a
{4 I ]
al
L ]
{21 0 e

By default, any User who has not made configuration changes will have all notifications only in the form of alerts.
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3. TRADE LOAN

Invoice entry screen - basic info.

The drop down menus of Buyers are limited to 30 items. If the list of Buyers is made up of more than 30 items, you can access the
full list, clicking the icon on the right side of the drop down menu.

Homepage Letier of credit ‘Guaraniee Collection Invoices General overview Reporis Coniracts © Trade Loan ( Selectlon Of the fOrm tO entel’ and
Add new —0
Invoice/Order submission Senc edit invoices/orders
Appiove
- Global invoice/order list .
Contract [URKHSIPROBAIPROBA. ~| (3 Kredyt handiowy Sprzedajacy impart
List of contracts
Borower POLAND TFE PVT ~ @03 TaxID: 5210324100 Address: Miduomarwe orou-rvarssawa
Conlractor [select ~] 63 Section in which you can specify parameters of
nvoice/Orer [iwoie = o ® | entered or edited invoices/orders included in the
Invoice no. Invoice ate Matunty gate. Amount Currency app”cation,
L  — — |
L s ‘
Preview of submitted invoices/orders  Page Tlort [l Mumborofrosults D Numbor of rosults por page 20 /] 3 Adiust -
01 Gomact | Barover | Gortackr Orer o im0 Invokecte Ml doe Amoun Cumency It mmoer | Aneun e ntaimontcurensy | At Section with a list of invoices/orders you have entered
No records found @ L ] R
I from the day on which the form was last opened.
o

nNaviqate o iy inwﬂtp Send Page” >>>
If you use the hyper-link, you will be redirected
-—e to the form featuring a list of applications
related to invoices/orders to send.

-

3.1. Manual entry of invoices/orders

Selection of the form to enter
invoices/orders manually.

Approve
Global invoiceforder list

3.2. Entering invoices

I Involce/Order submission

Contract [{IRKHSIPRORA/PRORA V13 Kredyt handlowy Spredsiay

Borrower POLAND TFE PVT v 3 Tax D:5210324100  Address: Miadzks 42 04-136 Warszawa

Contractor [DOSTAWCA TFE PYT > @3 Tax ID: 1245677745 Address: Rzeczna 10-900 Mokre

IvuicefOrde [nvuice ~]

Inwoice no (i) Invoice date Maturity date Amount cmncye

rvoics 0572017 1205207 5] T6-05-2017 E
Cancel

Preview of submitted invoices/orders  Pags of 1 Number of resulis D Number of results per page [20 /| [ Adjust

[] Contract Bomowsr Conractr Orderno Invsiceno Invoicedats  Maturtydate  Amount Cumency instalmentnumber  Amountnumber  Instslment cumency  Action

No records found

Delete [

navigote to the “Invoics Send Moge” »»x

Detailed steps you need to take in the “Invoice/Order Submission” form in order to enter your invoices in the system:

 Selection of the agreement in the “Contract” field. @

(This is an optional step, necessary only when the User is authorized to more than one agreements. Otherwise, the “Contract” will
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be populated automatically).

+ Selection of the borrower in the “Borrower” field. @

(This is an optional step, necessary only when the User represents more than one entity. Otherwise, the “Borrower” field will be
populated automatically).

 Selection of the counterparty in the “Contractor” field. ©@
+ Selection of the “Invoice” option. @
(If only one invoice/order option is set forth in the agreement, the field will be populated automatically).
 Entry of the invoice No. in the “Invoice No.” field. @
(this field label will change once you have made your selection in the “Invoice/Order” field).
e Entry of the invoice issuance date in the “Invoice Date” field. @
e Entry of the payment date in the “Maturity Date” field. @
e Entry of the invoice amount in the “Amount” field. @
e Selection of the invoice currency in the “Currency” field. @

(This is an optional step, necessary only when the agreement you have selected stipulates the handling of more than one
currency. Otherwise, the “Currency” field will be populated automatically).

Once the parameters of the invoice have been entered, use the “Add"” button ® to save the invoice and make it automatically
available on the “Invoice/Order Sending" screen with the “To Send"” status.

The list of the newly entered invoices will also be visible in the “Preview of submitted invoices/orders" section. In that section, you
can edit the invoice, clicking “modify" in the table featuring the invoice/order items. The fields in the upper part of the form will be

populated with the edited invoice data. Once the changes are saved (upon clicking “Save"), the table item will be updated with the
values you have provided. If you mark a given item in the list of the entered invoices preview, and click the “Delete” button, the
entered invoices will be deleted.

I Invipice/Order submission
Invsicelorde Inusice S(Z017 has been sucessfuly submited @ o | Thespotinwhich messages related

to the entered invoices are displayed.

Contract URKHS/PROBAPROBA | Kredyt handlowy Sorzedsiacy

Bormowsr [POLAND TFE PVT v @3 TaxID: 5210324100 Address: Misizka 42 04-136 Warszawa

Cenlractor [DOSTAWCA TFEPYT o2l 7% TaxID: 12345677745 Address: Reeczna 10-900 Mokre

Involcs/Oraer [setect v

Preview of submitted invoi C-Bee ot ickerctes el bopeersiesis 2l B o (Section displaying entered invoices/orders. )

o Order Inwoice Msturity Instaliment Amount Instaliment

D Contract Horrower Contractor = Invoie no i date Amount  Cumency SR IR cumency Acton
[]| URKHSPROBAPROBA | F¥T | DOSTAWGATIT e laais (3 40000 | PN mxity

The total number of submiticd invaices 1 The total amount of submitted inveices  1.000,00 PLN

Davigats to the "Inusics Send Page” wos

The functionality connected with entering/editing/deleting/importing invoices under agreements supporting the Split Payment
Method in settlements does not change.

The following is extended:

- fields available on forms to enter/edit/delete/import invoices in the trade loan only for agreements for which a possibility to use
the Split Payment Method in settlements is specified;

- validations of fields (gross amount, net amount, VAT amount) available on forms to enter/edit/delete/import invoices in the trade
loan only for agreements for which a possibility to use the Split Payment Method in settlements is specified.

The list of fields on enter/edit/delete or import invoices forms will be extended with the fields:

+Net amount (Numerical data type, the field length 15)

+ VAT amount (Numerical data type, the field length 15).
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In addition, the "Amount” field name will be changed into “Gross amount”.

Validations:

+ the sum of the invoice net amount and the VAT amount must be equal to the gross amount,
+ the net amount is required,

« the VAT amount is required.

The image of the form to manually enter invoices under agreements supporting the Split Payment Method in settlements:

| Invoice/order submission

Contract URKHSF/BAKIBI2013 v Kredyt handlowy Sprzedajacy

Borrower [ ~ @B TaxID: 3370000212 Address: POLCZYNSKA OTA 01-303 WARSZAWA

Contractor [ V] TaxID: 0370008188 Address: TARGOWA T2 03-734 WARSZAWA

Invaica/Ordr Invoicz V]

Invoice no 1 Gross amount Currency PLN ~

e e E— ik —

sty dse C——m VAT arunt ——

= -

Preview of submitted invoicesforders  Page of 1 Number ofresubis @ Number of results perpage[20_ ] B adjust

[ GContrsct Bomowsr Contractor Orderno Inusice o Invoice date 'Mam-iym}alminmﬁbg Amount number |ﬁm:manmm Aetion

Ne records found
Delete

navigate to the “Inypice S=nd Fags" >»=

3.3. Entering orders

l Invoice/Order submission

[BDKIURKARIOODe o200 v [y Kredyt handiowy Kupujacy

Bunowst >3
V@3

Invoice/Order v|

Dldm n Annmm Cunency e

Drdar 12017 moou selest v

ancel
PTeVIEw of SUDMITted INVOICES/Oraers  Page et Number of resulls 0 Number of results per page (20 v | 2 Adjust

|_|.Gum Bomower Confractor Orderno  Inwoiceno  Invoicedate  Mafurity date  Amount Cumrency  Instaliment number  Amount number  Insteliment cumency  Action

Nu ecunds foumd

navigate to the "Invoice Send Page” >>

Detailed steps you need to take in the “Invoice/Order submission” form in order to enter your orders in the system:
e Selection of the agreement in the “Contract” field. @

(This is an optional step, necessary only when the User is authorized to more than one agreements.
Otherwise, the “Contract” will be populated automatically).

» Selection of the borrower in the “Borrower” field. @

(This is an optional step, necessary only when the User represents more than one entity.
Otherwise, the “Borrower” field will be populated automatically).

e Selection of the counterparty in the “Contractor” field. @
e Selection of the “Order” option. @
(If only one invoice/order option is set forth in the Agreement, the field will be populated automatically).

e Entry of the order No. in the “Order No."” field O (this field label will change once you have made your selection in
“Invoice/Order”) field.

e Entry of the order amount in the “Amount” field. @

e Selection of the order currency in the “Currency” field. @
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(This is an optional step, necessary only when the agreement you have selected stipulates the handling of more than one
currency. Otherwise, the “Currency” field will be populated automatically).

Once the parameters of the order have been entered, use the “Add"” button O to save the order and make it automatically available
on the “Invoice/Order Sending” screen with the “To Send" status.

The list of the newly entered orders will also be visible in the “Preview of submitted invoices/orders"” section. In that section, you
can edit the order, clicking “modify” in the table featuring the invoice/order items. The fields in the upper part of the form will be
populated with the edited order data. Once the changes are saved (upon clicking “Save"), the table item will be updated with the
values the User has provided. If you mark a given item in the list of the entered orders preview, and click the “Delete"” button, the
entered orders will be deleted.

I Invpice/Order submission

- —— _ | The spot in which messages related to
Invoicesorder Invoice 05/2017 has been sucessfully submitted @ L R
the entered orders are displayed.
Contract [URKHSPROBAPROBA v Kredyt handlowy Sprzedaiacy
Borower POLAND TFE PVT v Tax ID: 5210324100 Address: Migdzka 42 04-136 Warszawa
Contractor [DOSTAWCATFE PUT V] 3 TaxID: 12345677745 Address: Rzeczna 10-900 Mokre
InvalceiOnder [seteet ~]
7 ; Section displaying entered
Praview of submitted invoicas/ordars @-Pase-i-——-oii—f— = S °
Order Inwoic Maturity Installment Amount Instaliment Orders‘
D Contract ‘Hormower Contractor no InvoKce no date = date Amount  Currency number number cumency Action
[]| URKHSPROBAPROBA | PAT, | ROSTAWCATIT e oy |34 100000 (PN modity

The istal number of submitied invoices 1 The total amount of submitted invoices  1.000,00 PLH

nevigate to the "Invoice Send Dage” ==

10
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3.4. Entering invoices / orders via data import

You may also enter invoices or orders, using the ‘import” function. Choose “Trade Loan"” from the main menu bar, then “Import".

Add new
| Send = Adjust
Approve
| Global invoicel/order list fove invoices/orders
- 'y _ Selection of form to import
|I'I'IFHI|I - invoice/order data.
List of contracts Import a file

| -

Temrd= | e I imd md m oo b

The file import is carried out by a wizard in two steps:

e Indication of the file to be imported, and selection of the file import mode from the templates specified by the Bank or
prepared by the User;

* Review of read invoices, error correction, and data edition.

| nvpicsiorder submission from a file - step 172 _ | Decision whether import will refer to
T - - invoices or orders.
File containing
nvoices/uiders
Tempiste [t @ ® ( Selection of the file with invoices to import. )
Selection of the import mode defined in the import
Cc':_"wm oy & 201 i Hondiony w Marsseme 54 template configuration (Settings -> Import Mode).

Click the File upload button, and the
data import process will commence.

Once the file has been loaded into the system, each row will be analyzed in line with the selected import mode - the rows with
appropriate structures will be marked with a &, while the erroneous ones will be marked with a ¥ cross.

I Involce submission from a file - step 2/2

File name  kh_prod_TFE - Kopia.txt

Total number of Invoices 5 Total number of approved Involces 4 Total number of invoices being not loaded 1 Total number of records with detected (
emors 1 _ | Marking of invoices/orders
] Shbw ey i cots with cetcient s imported successfully.
Itis ible to edit [ by selecting ption in the column “Action”.
s
Invoic listfromafile  Page I Tlort [E]  Numberofiesulls S Number of resuls per page|20 v 3 aouet ° Icon signifying an error in the imported
T e Y T e e R Py e invoice/order.
L Bt e oae  gme  ATOUM CUTENSy TVBE  gecumongate numner  numoer cumency AP0
Irade
&) urkisPrRboarroa| T | BOSTAWGA | regropy | 1051205 100001 PLy '('u“"l‘; change
send) /
Trade ing i i i iti
mireborrona T |DOSTAYEA | ey 145 (1908 | oy ey | Lt o L<.3ad|ng |nv'0|.c'es into the Citi Trade Por‘tal base
=T ° with a possibility to send them later, using the
Irage d _
v urkHspRbaarRosA BT DOSTAWCA [ regropy TT0S- | 1E0S |4 0000z PLN E’;; change Trade Loan -> Send tab.
send) \
Trade
URKHS/PRDBAFROBA BT, 1 | DESEORCA | TesTone JT0% | 1005 100004 PIN | (o0 change
send) . . .
® Ira08 _ | Sending an application to be executed by the Bank
1 T DOSTAWC ® . .
% |URIGISPROBATROBA | pouanp |TrePve [ TE5T% a0 (207 [10POOS (ater Shac without having to go through the Trade Loan / Send tab.
[ W—— \-
Sand approved invoices
ne total number of SUDMIted INvoices 4 Ine total amount of submittad invoices  4.000,10 PLN
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The invoices or orders read from the file will be entered in the Citi Trade Portal base with a “To Send" status only after you have
pressed the “Save approved invoices” button. At this point, the validation of selected items will be carried out. Using the “Send
approved invoices” button, you can send the invoices imported from the file (and omit the invoice entry step). The invoices referring
to a given invoice/order will be marked with a “Sent" status following successful validation of sent applications.

[ Invoice submission from a flle - step 2/2

File name  kh_prod_TFE - Kopia.txt
Total number of Invoices 5 Total number of approved invoices 4 Total number of iINvoices baing not loaded 1 Total number of recoras with detected

emors 1

[] snow only recoras. with aerectad emors

Itis possible to edit up) by sefecting plion in the column “Action”.
Invoice listfroma file  Page [l [ tjor1 (B Numberofresulls 5 Number of resulls per page |20 v B Agust
Invoice  Invoice  Maturty Requesten instaiment  Amount  Instaliment
jcenna et (LS no. e ||l | ATONC | CORROCY [ TVRe execution date  number rumper cumency  A¢%On
Irage
&) URKiSPROBAPROBA| P | DOSTAWCA | regropy | 705 | 1508 |4 0000t PLN {L:,‘l‘; change
send)
Trade
URKHSPRORAPRORA DT, | BESTONCA | resmony | 108 | 1008 yoonor pin Lo sl
send)
Irade
VT DOSTAWCA 1705 | 150 Loan
V1| URKHSPROBAPROBA EiT o | TrE TESTOOS | J00F | Eer | 100003 PLN LSRR change
send)
Trade
T DOSTAWCA 705 | 1508 Loan
URKHSIPROBAPROBA | BUT \\ry | TS TaW TEsTons 105 | I0% 100004 PLN | (W diange
sena)
Irade
AT DOSTAWCA 1705|1508 Loan
| URKHSPROBAPROBA Rt o | SEP IO TesToos | 300 | 5P| 1.00005 oo change
send)
The total number of submifted mvorces 4 The lofal amount of submiled invaices  4.000,10 PLN |

If you want:

» to send applications relating to confirmed invoices/orders, the “Requested Execution Date” will be set in the system, by
default, as the current date. You can change the Requested Execution Date, editing each invoice/order in the file import step
2, and using the “Change" hyper-link;

* to enter confirmed invoices or orders and send them from the Trade Loan -> Send tab, select the Application Execution Date
in a dedicated field (where it is possible to indicate it for a group of invoices/orders). The sending of invoices/orders from the
Trade Loan / Send tab has been described in the “Sending” chapter below.

Notwithstanding the above, in the event that the agreement concluded with the Bank stipulates an application execution date set

in advance (e.qg. Due Date, always), the system will make the transactions pursuant to the terms and conditions of the Trade Loans
Framework Agreement.

The date in the "Requested Execution Date” field means the day the Borrower expects the Bank to accept the application. It is not
the Execution Date within the meaning of the Trade Loans Framework Agreement.

What the system does once the “Send approved invoices” option has been selected

The system begins to process the import and sending of the application/applications to the Bank. The process is asynchronous, i.e. it
is taking place in the background, making it possible to use other functions of the system, while the result/response of its activity is
not shown immediately.

At the same time, you may perform other operations in the Citi Trade Portal.

You will find information regarding the status of the application/applications, imported and sent to the Bank, in the current status
preview screen (“Trade Loan / Preview") in line with the displayed message:

* The import and sending of the application/applications has begun. You can check the invoice status in the current status
preview screen.

In addition, in the “Background Tasks" info panel at the bottom of the screen, you will see the processing status of the imported file.
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I Invoice submission from a file - step 2/2

It an sl ofincsicess hoes bospun States of invoiers e beschockand in the Global Imwice Lisd serven

File name  Trade Loan.txt

Total number ofimvoices 5 Total number of approved invoices 4 Total number of invoices being notloadsd 1 Total number of records with detected
smors 1
[] how only roeceds wih detock
by the eolumn "Action”.
Invoice istfrom anle  Page [l [ |of i MNumber of results 1 Number of results per page (20~ [ Achust
Invoice  Imvoice  Maturity Requested Instalment  Amount  Instalment

[ Contract Borrower  Conlraclor o e pii Amount  Currency  Type S s mombor. | curoncy. Action
Trade

T DOSTAWCA 1705|1500 Laan J

M URKHSPROBAPROBEA POLAND | TFE PVT TESTO0S 2017 2017 100008 (aher shumge
55555 5

ofti Privacy Statomont | Tormre, of Usar | Ussor rranul

Ciiiom Copynght © 2016 Bank Handlowy w Warszawie S A

The info panel presenting data concerning
ongoing and completed system tasks.

Background tasks
5 Invoices/orders from file dispalsh

The correct loading of the file depends on whether the file has been prepared in line with an appropriate import mode. The Bank may
give you ready-made templates, or you can set the mode yourself. Detailed info on import modes and their creation is available in the
platform (Settings -> File template tab), and in the User’'s Manual (Chapter 12) - File Templates.

3.5. Sending applications

Applications are sent through a dedicated form available in the Trade Loan -> Send menu.

Add new

b Send %
Approve

| Global invoice/order list

Import

List of contracts

E—‘ﬂxﬁuﬁ—o ( Selection of the Send form. )

rove invoices/orders

- Import a file

The invoice sending form is made up of four parts: the filter, the main table, functional elements, and the summary.

I Sending Invoices/orders

Selocled nave sent
Filtar
Invoico/Ordor [al v Contract [all ~] @3
Bormower [ar v @3 Contractor ED ~ 3
Crsaton [al v 3 Stalus [al V]
Invoice/Orderno. | ] Request type [ =
dal from 4052017 \ﬁ to[ |@
m List of sent invoicesiorders
Number Status of authorization
TESTO02 10 approve
Invoicerorder st Page [l [ 1of1 TESTOO h:mm
55 TESTO0Y 1o approve
] Contract iaam-riemm l
Tiade I 4 . o
] urknsiProBaRROBA | BET | SESTAWEA | tEsT002 105207 3508 | 100002 |PLN L“;: 18,05 2017 fe o s This is where you can select your invoices/
nd| . . .
® CaEs ® | orders to be financed with a loan being
| URKHSIPROBAPROBA. b anpy | The prey | TESTOA 052017 | o0 100004/ PN (S (18052017 S| e applied for.
send)
Trade
| urkssiProBaprosA | BT | SESTAWCA | tesTON es20m | o8 100001 | PLN :'a““‘; 18052017 e ;pmw -
- send)
§ The Summary section - refers to the invoices/orders
Requested execution date
184057017 B | st costs o ® you have selected by clicking the left column (check
Moty [ anmount [ % loan sena Ean Delote m box thked)
.

To send your applications, you should:
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* mark the check box in the main table by the invoice/order you have selected (the last column on the left);

* choose the Requested Execution Date, i.e. the day on which the Borrower would like the Bank to execute the application;

e press “Send".

You may mark for sending any item with the status: “to send"” or “rejected".

Once you have clicked the “Send" button, all the marked invoices will be validated.

If any irreqularities are found, the sending process will fail, and you will receive an appropriate message displayed in red, for instance:
* The financing period for Invoice 123/2015 is shorter than the minimum financing period.

* Process aborted. No application has been sent.

In the case of a positive system verification, there will be a message in green, for instance:

e Selected invoices/orders have been successfully sent.

In addition, the system will display - in the info window - confirmation of your operation, showing the application status. What you
can see on the screen below are the invoices/orders sent by a User bound by the 1-one level Authorization Mode (please see the
chapter titled "Authorization”).

I Sending Invoices/orders

Sclected have sont

Filtar
Invoico/Ordor [al v Contract [all ~] @3
Bormower [ar v @3 Contractor ED ~ 3
Crsaton [al v 3 Stalus [al V]
Invoice/Order no, [ | Requestiype ED <]
dals from [14-05-2017 \@ to[ |@
m List of sent invoiceslorders
Number Status of authorization
TESTOD2 to approve
Invoicerorder st Page [l [ 1of1 TESTOO e
» IEST001 ta approve — . Requesisd -
Trade [
PVT | DOSTAWCA 1508 Loan | g 1805
[]| URKHSIPROBAPROBA Bl | S | TESTO02 o507 |58 | 1ooop2|PLN L8 | 18052017 0 [svsene
send) |
Trade |
Pyl | Dostawca 15-08- Laan W o
]| URKHSIPROBAPROBA. Ll s | THE mrr | TESTOO4 052017 or7" | 100004 PN LS00 | 1805 2017 17 |approve
send) |
Trade
PVT | DOSTAWCA 15-08- Loan 1005 |t
7| urkHsPROBAPROBA BT | SESTURCA | TEsTON mos20m7 G50 (100001 (PN RS 18052017 e
aend)
Roquested execution date
18152017 B | smuiaw costs
Modify [ Jamount [ ]%ken | Sona Edit Dolote m

From the level of this form, you may also edit your invoice, delete it or simulate the costs, by pressing the appropriate buttons located
under the invoice list. These buttons will be activated upon ticking the check box by at least one invoice from the list.

Also, if you tick a check box by at least one of the invoices from the list, you will see - in the lower right corner of the screen - the
application amount, the number of invoices in the application, and the available financing limit stemming from the Trade Loan
Framework Agreement.

14
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3.6. Authorization

Authorization may be carried out in the Trade Loan -> Approve tab.

_ Settings . Logout .
Add new
Send

A.pl]m'U'E ® . o ( Selection of the Approve form. )
Global invoiceforder list D
Import

List of contracts
v] (3

=

The application authorization consists in marking the invoices/orders for authorization in the appropriate check boxes and pressing
the “Approve” button.

The application sent to the Bank via the Citi Trade Portal, duly authorized by the User, will be deemed confirmed by the User, valid
and commissioned to the Bank.

| wpr faktury | zar
Umowa e R | 4 | Kredyt handiowy Sprzedajacy
|Tas v| @ NIP: 7770 Adres:
Kontrahent [MAG v @3 NIP: 8145 Adres:
Faktura/Zamé [faktura ]
N fadry — Kiwota ruto — Witz [N v
atawystawienia — Kucsa et 1
Termin wymagainosei — | Kwota VAT —
Podglad wprowadzonych fakturizamowlen  Stona [T [ iz 1 lost wynikow D llosé wynikow na stronie[20  ~| [ Dostosyy -
u . Nr Nr Data Termin Kwola Kwola Kwota  Waluta | Kwola T L
.D. : Lachid k i bto  netto  fraty raty aty | VAT 2l _ This is where you should select your
R applications for authorization.

przeid? na ekran wysyiania OWiph >>>

Section with the Financing Limit and
the summary of applications marked for
authorization.

-

The form is made up of four parts: the filter, the main table, functional elements, and the summary.
You can:

* return the invoice/order for corrections (the “Pass to modification” button);

* delete the invoice/order (the “Delete"” button);

* make your authorization (the “Approve" button);

e simulate the costs (the “Simulate costs" button).

15
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The authorization mode laid out in Section Il of the Configuration Application (CitiDirect / CitiDirect EB - Activation/Configuration - Citi Trade
Portal - Trade Finance) specifies the Customer representation type indicated in Section | of the Configuration Application, i.e.:

1) one-person representation - if you have marked the “By Sending" authorization or “1-one level”, taking into account that:

The "By Sending” authorization means that you are authorized to contract liabilities as one person and create/send applications on
your own;

The "1- one level” authorization means that you are authorized to make one-person representations on behalf of the Customer (to
authorize applications) with the reservation that if a given User authorized to create/send applications has created the application in
the Network on their own, they cannot authorize it;

2) two-person representation - if you have marked the “2-two levels" authorisation

The “2-levels” authorization means that You are authorized to make representations on behalf of the Customer (to authorize
applications) along with another person holding the same authorizations, with the reservation that if any User authorized to create/
send applications has created the application in the Network on their own, they cannot authorize it.

Therefore, it is advisable for the Customer to configure their authorization in a way making it necessary for at least two Users to act.

www.citihandlowy.pl

Bank Handlony wHasTowle £ citi handlowy

CitiDirect®/CitiDirect®EB - Activation/Configuration - Citi Trade Portal — Trade Finance * Gl

Fcr'ns an integral part of the agreement whereby the Bank provides the Client with access to a system of el ic data p i ission {the
") and, together with the and the specified in Section Il hereinbelow it speclﬁeﬁ the method and
the effects of submission of declarations of will, inchuding those md to performance of banking operations in electronic form, along with the types
of declarations of will and the authorized representatives.
1. Account Holder's Data
Account Holder's Name
Number of the Cument Account

1-one level [ Limit 2—two levels [ Limit
] ]
LI LI
ion method has b ified in Section I it & il iption of the terms of use and operation of the Network, along with
clarification of the Authorization scheme, as referred to in Section || i ided ir ied by the Bank to the Client (the “User's Manual™).

The ization sch i hod of the Ci

1) one person representation — in case of selecting the "By sending” or 1 level” ization opti
Authorization “By sending” means that the User iz entitled to make statements on behalf of the Client [perform Authorizstion of the Forms] and iz entitled to
Creste / Send the Forms.

Authorizstion “1 — one level” means that the User is entitied to make statements on behalf of the Client (perform Authorization of the Forms) with the
following limitation: if a User who is entitled to Create / Send the Forms has created a particular Form, this User will not be sble to perform the Authorization
step for this Form.

2) two persons represertation —in case of selecting the *2 - two levels” Autharization option.

Authorization “2 — two level” means that the User is entitied to make statements on behalf of the Client (perform Authorization step of the Forms) in
cooperation with another User with same entitiements, with the following limitation: if a User who is entitled to Create / Send the Forms has created a
particular Form, this User will not be able to perform the Authorization step for this Form.

With regard to the abave, itis for the Client to configure th ization in such 2 way i by at least two Users.

The Client hereby represents that it has read the User's Manual svailable on the Bank's website: wewrw gitidirect pl or wenw citidirecteb pl in the Manuals section,
scoepted i Il ensure that the farth in the User's Manual have been presente to the Users. Any changes to the User's Manusl shall

e published by the Bank on the aforementioned website of the Bank, of which the Ciient shall be notified by the Bank posting 2 message in the Network or sending it
in Section | herei

3. User entitiements *

Full name

Mobile [opticrai|[ 2]

*In caze of creating new User and choasing *Hardwars
Token" piease enter “New”

add
entithements
Ramove User
o tha Sistam
Earky
o syt ¢

O|0|0|0|0|0|0
C|O|0|0|0|0|0
O|0|0|0|0|0|0
O00|0|0(0|0O] ossesea
O 0|0|0(0|{0|0)| #werisstions
O|0|0|0(0|{0|0)| #wemionz
O00)|0|0(0|0f s
ojoojo|o|o|o
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3.7. Trade Loan - invoices/orders status preview

The Trade Loan / Global invoice/order list form is the basic system form from the level of which you can preview the current situation
with regard to the invoices, orders, applications, and granted loans (and their current statuses).

Settings  Logout
Add new
; Cieh = Adjust
Approve
| Globalinvoicelorderlist sSNoveinvoicesforders————= | g imuceirieristiom
Import ¥
| List of contracts - Import a file
-

Use the upper part of the screen (grey background) to specify your search/filtering criteria.

| overview
&) Fitter
Invoice/Order [al v Gontract |l v (3
Borrowar [ v 3 Contractor [a v (6
InveicalOrderna. | ] el =
date from [03-052017 | [ 1o )] Payment staus [al v
Loan maturity date  from | B ol ] Status [ v]
Maturty date from i ] 68 [& v
==
InvoicelOrderlist  age [ of3 [El]  Numberofresults 43 Number of results per page |20 w
| : 3 . Loan
Invoic i T B
|| Contract IOIE  Oudor o, Bomower Contrastor W Moty o ] Cumoncy 100 2'::,‘”“ muw i)
| Trade
DOSTAWCA 15-08- L oan
7] URKHSIPROBAPROBA TESTO02 PvTPOLAND | Tt iros a7 |0 100002 PLN 1.000.02 {aner | natee
send)
Trade
DOSTAWGA 1508 Loan ]
(] URKHS/PROBAPROBA TESTOO4 PVTPOLAND | TRERAWCA 7052017 | I 1.000.04| PLN 1.000.04 (e [notpe
Sond)
Trade
f DOSTAWGA 1508 Loan -
|| URKHSIPROBAPROBA TESTOO! PVTPOLAND | DOSTAWCA | 17.05.0017 | 160 100001 PLN 1.000,01 pral LT
sund)
Trade:
5 DOSTAWGA 15.08 Loan ]
|| URKISIPROBAIPRODA TESTOOS PYTPOLAND | DOSTAWCA | 47.05.2017 | 150 1,00 PLN 1,00 oo | notps

send)

The current status screen will present information on the current status of the invoices. Possible statuses:

* to approve - the invoice/order applications are expected to be authorized;

» to modify - the invoice/order applications have been rejected during the authorization process, and are expected to be modified;
* to sent - the invoices/orders have been entered in the system and await the Borrower's decision on sending the application to the Bank;

* sent - the invoice/order applications have been sent to the Bank for execution, before their acceptance by the Bank's
transaction system;

» waiting for realization - the invoice/order applications have been sent to the Bank and are being processed by its transaction
system;

e financed - the invoice/order applications for which the application has been financed, and a loan agreement concluded;

* rejected/cancelled - the invoice/order applications have been sent to the Bank and rejected during the execution process.
It is possible to resend them;

e corrected - the invoice/order applications subject to corrections by the Borrower;
* waiting for limit - the invoice is waiting for the limit to be released;

e canceled - the invoice sent to the bank and canceled in the implementation or in the end of the day process; to resend
it to the bank please input invoice again.
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3.8. Early repayment"” function

It is possible to apply for an early repayment in the Trade Loan -> Global invoice/order list form.

Settings  Logout
Add new
; Cieh = Adjust
Approve
T e invoicesiorders——— [27.',1:."::::2:22:::':;::?;;; j
Import ¥
| List of contracts - Import a file
-

Utilizing the form, you should:

e find the invoice or order that needs to be repaid before its due date. Specify your search/filter criteria at the top of the screen
(grey background), and click “Search";

! Overview
Fllter
InvoiceiOrder ED V] Conlract [an ~ @
Bormower [al ~| Contractor [ai v @
InvoiceiOrder no. [lest002 ] Request typs [an v
date from [M-E2017 | [ to] ] E Payment statis [an ~|
Loan maturity date from | B o | B Status E] v
Matunty date from [ ] ﬁ tof | ﬁ Pralangation [an v
Invoice/Order list  Page [ Tloi1 B Numberofresulls2  Number of resulls per page 20w | Number of selecled rows. 1
| Loan
Invoice  Order Invoicallrdar Mat Total  Amount Requast Pagment Submissior
[] Contract e I Borrower Contractor dale m"’ mmy Amount C“"""‘I"mw e Wype i Status. e
| | Trade
La'dl DOSTAWCA 1500 Loan
RKHS/PROBAIPROBA | TESTO02 POLANG | TRERVT | 1705207 |32 1.000.02 PLN 1.00002 {ahor | nOtPAid | deleted 18-05-201 . . ) .
se0d) ° Select the row with an appropriate invoice
Trade . .
|| URKHS/PROBAIPROBA TEST002 R Lt B S T M e 1.000.02 PLN '(a",fp"r notpaid | deleted | 18-05-201 R or order (tick the check box), and click
E T ® | Early Repayment.
< >

e then, select the invoice/order to be repaid early, ticking the check box in the last column on the left in the chosen row with the
invoice/order, and click “Early repayment” (see screen above);

* once the “Early repayment” button has been clicked, there will be a window with a date field. Use this field to provide the
early repayment requested date. By default, the system will suggest the current date in this field (screen below);
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| overview
Filter
InvoiceiOrder ED v Contract [an gl At
somower [an ~ B8 Contractor [an ~ 6
InvoicciOrder no. [ema2g ] Request typc [n ~]
Submission date e LX) v
Request for earlier rapayment £
Loan maturity date  from : £l v
Maluriy dale fom[ | Detectesterepemen  [emmy B8 |I§ ]
=
Invoice/Order list  Psge | 1of1 Number ofresulis 1 Mumber of results perpage 20 w|  Mumber of selected rows: 1
[ Contract mf““’“: m.m ‘Bomower Cor Currency mﬂ el Roguca i |
5 PYT | DOSTAWCA | 700 1508 Loan | e |
E URKI IS/PRODA/PRODA | CMS08 POLAND | TFE PVT 17052017 2017 140001 | PLN (after not paid send A7-05-2017
send)

e once the date has been provided, confirm your operation with the “Send" button and have your application sent to the Bank,
or press “Cancel” to abort the operation.

Once you have clicked the “Send" button, all the marked invoices/orders will be validated.

If any irreqularities are found, the sending process will fail, and you will receive an appropriate message displayed in red, for instance:
* Invoice/Order no. INVOICE123 - the maturity date has passed.

* Process aborted. No request for earlier repayment has been sent.

In the case of a positive system verification, there will be a message in green, for instance:

* The request for earlier repayment of selected invoices has been successfully sent.

3.9. Additional “Preview"” screen functions (Trade Loan / Preview)
You can adjust what is displayed in your screen, hiding/unhiding columns.

If you press “Adjust”, you will see a selection panel of columns on the current status screen. Complete each modification with the
“Save" button at the bottom of the panel. Otherwise, your changes will not be saved.

The configuration is saved individually for each User.

Nomepage Letter of credit ices C Reparts Contracts Trade Loan

[Foverview
Filter Show'hidc columns 4
Invoice/Order [an ] Gomtraxt [ V] 3
[l invaice no.
Borrower [all 7 Crgerno. [all ol 4 |
Invoica/Order no. [ [ Borrawer ED v]
Submission date from |12-05-2017 B o [ Gontractor [an |
a ] InvoiceiOrdet Gate @t P . . .
EDB T Sk e 1B wl 18 7 vty oste E ~] If you press Adjust, you will see a selection panel
tsturity ﬂ to[ ] [an ~]
s o) ' 7 Loan maturiy dste of columns on the current status screen.
Amount
[ Gumrency

Total advanced
Amount due

] Requeat type
] Payment status
[/] Status
_ 1] ion date
e el ] Send date
1.000,00 | PLN 1.000,00 ol 13-08 sl
. < {aﬁﬂ) siiz=l I [ Fxarasion dafe & 2 i
= Requesled exerulion dale
1.400,01 | PLM 140001 i:':;" g | 17-f | M1 Instaliment number no | no show
i 200y [ Amount number |
Trade ] Instaliment currency |
149801 PLN | 149801 ioen | notoaia |12 | 1708 W Prolongstion o o show
send) [#] Esrly repayment
Irade
1.487.01 | PLN 148701 ’(‘:;’, notpaid | 17 E o o
eend) y "
Trade |
Losn " to |1905
148801 |PLN 148801 | notpaid 17052017 e o o show
end) | |

How to sort data in the columns

Any data list in the Citi Trade Portal may be sorted in the descending or ascending order. All you need to do is double click the
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selected column header. The triangle symbol you will see in the header means that the sorting has been set.
Saving data into PDF or CSV files.

Once the data has been displayed and at least one list item selected (by marking the check box in the left column), at the bottom of
the screen, you will be able to export selected data into PDF or CSV files.

In particular, the CSV format is quite useful, because it is universal and may be used in different spreadsheets, which makes it
possible to further analyze exported data.

I Overview
& Fitter
Invoice/Order sl v| Contract |l v @
Domower [an 2l 4 | Gontractor [an 2l |
InvoiceiOrder no. [EM1000 ] Request type: ED v
ission dale fom [12-05-2017 \m o[ \@m Payienl slalus [t |
Loan maturity date  from | 168 wof 1 B8 Status [al V]
Matuny aste from [ ] m o] | ﬁ [an ~]
Invoice/Order list ~ Hage or1 INUMDST Of TESUNS 1 NUMDET Of resuits perpage [20 | Number of sefected rows: 1 & Adjust
e Invsice e InvDICIOder Maturity i Total Request Payment Submission R""
Ll no. Hompues it onhr aste ame Mo TENEY  agvancea type staws NS e ; Detat:
Trade
PYT___| DOSTAWCA 1528 Loan o0 P
.S VRIS o i e @ | Selection of list items and data
=== erportformet

The fotal number of selected invoices 1 The total amount of selected invoices  1.499,01 PLN

3.10. Notifications
For a detailed description of the parameters of the Notifications, see chapter 2.4.

Receiving a notification from the Bank is connected with a separate authorization of the User. If the User has the right granted, at the
time of the event, the notification will be generated and sent by the User selected channels (if specified for him/her on the Settings
-> Notifications tab).

Unread alerts are displayed on the home page, and can be read only from the “Alert list” form in the General overview tab.
Events initiating sending notifications to the User:

\[e} Notification Event

Invoices/orders are sent and await authorization at the level to which the User has entitlements in that
Agreement (and the User may authorize this invoice/order, i.e. he / she has not authorized it previously
at a lower level).

1 Invoices/Orders to approve . . . - . e .
If there are no invoices fulfilling the condition at the time the notification is generated, the process will
be canceled.

Notification generated for invoices and orders.
Loans were granted - in the contract, in which the User has the right to send invoices / orders.

2 Financed Invoices/Orders

Notification generated for invoices and orders.

Invoices / orders have been rejected by the Bank in a contract where the User has the right to send
Information about rejected

3 invoices / orders.
Invoices/Orders o o
Notification generated for invoices and orders.

Invoice / order has been completely repaid in a contract where the User has one right to send invoices / orders.

4 Information about paid If there are no invoices / orders fulfilling the condition at the time the notification is generated, the process
Invoices/Orders will be canceled.
Notification generated for invoices and orders.
. Credits have not been fully repaid and the repayment date has expired; concerns contracts in which
5 Overdue Invoices/Orders

the User is authorized to send invoices / orders.

20



www.citihandlowy.pl
Bank Handlowy w Warszawie S.A.

citi handlowy”

No ‘ Notification ‘ Event

Invoice / Order has not been fully repaid, and in X days (according to the current setting), there is the day
of repayment of the loan - it also applies to invoices / orders whose repayment term expires in less than X
days but has not yet been notified to the User.
Payment date is coming (X
6 v 9 ¢ The notification concerns invoices / contracts in contracts where the User is granted the right to send
days ahead) L
invoices / orders.
For setting the notification date, free days are excluded (for example, the invoice payment date is set to
Tuesday and with the setting for 2 days before the alert will be sent on Friday).
End of asynchronous invoicing / post-import orders from the contract file to which you have the authority.
- Result of importing Invoices/ The notification is generated after each event (each asynchronous invoice/order import action), separately
Orders from a file for each User.
Notification generated for invoices and orders.
End of asynchronous sending of invoices / orders after import from the contract file to which the User has
rights.
Result of sending Invoices/ . N .
8 ) The notification is generated after each event (each asynchronous invoicing / order action), separately for
Orders from a file
each User.
Notification generated for invoices and orders.
End of asynchronous invoice / order authorization running from the invoice / order authorization form
under contracts where the User has the right.
Result of asynchronously . . . . . L .
9 . . The notification is generated after each event (each asynchronous invoice / invoice authorization action),
authorizing Invoices/Orders o
for each User individually.
Notification generated for invoices and orders.
End of asynchronous sending of invoices / orders running from the invoice / order format under contracts
where the User has rights.
Result of asynchronously . . L )
10 ) ) The notification is generated after each event (each asynchronous sending of invoices / orders running
sending Invoices/Orders L
from the invoice / order format), separately for each User.
Notification generated for invoices and orders.
Notification generated:
) based on the contractors’ payment references report (Notification generated only for Trade Loan
1 Payment received from under the Seller option);
Contractor...X )
for contracts where User has rights to send invoices / orders;
for invoices and orders.
Notification generated:
based on the repayment information from the Bank's system;
2 Loans were partially settled for contracts where User have rights to send invoices / orders. No account information and repayment
will be displayed.
If there are no invoices / orders fulfilling the condition at the time the notification is generated, the process
will be canceled.
Whenever you increase your contractual exposure beyond your specified threshold, as long as the User is
3 Limit threshold set was granted the right and one of the rights to send invoices / orders.
exceeded If the condition is not present at the time the notification is generated for the User (the engagement level
is less than the set threshold), the process will be canceled.
Notification generated:
on the basis of the Information, whether the repayment has been settled by way of collection;
Bank made debits on
14 , for contracts where User has the authority to send invoices / orders;
Borrower's Account
generated for invoices and orders. If there are no invoices / orders fulfilling the condition at the time
the notification is generated, the process will be canceled.
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3.11. List of alerts

The form enables you to view all the alerts generated for you by the system.

Globsl invoioe st

| List of alerts Peyments
Portioio »
At
& Fitter Factors invaices

Date from [ 18 ol ]

Status [rew |

Topic |an |

=3

Listofalerts  Psge [ tots Bl Mumperofresulls 85 Number of resulls perpage [2U | 2 Adjust

|L] Date Type Status  Detsils |
‘\:| 18052017 17-10 | Reminder shaut invnire payment date new | detsils
[]| 18-05-2017 13:37 | Involces/Oraers to approve new | getais
[T 18-05-2017 13:18 | Result of importing Invoices/Orders from & file new | getails
[]| 18 05 2017 13:13 | InveiceefOrdere to approve new | detsile
|| 13-05-2017 11:46 | Result of sending Invoices/Orders from a file new | getails
[ 13-05-2017 11:43 | Result of sending Invoices/Orders from a file new | detals
El 10-05-2017 11:42 | Result of sending Invoices/Orders from a file new details
[ 18-05-2017 11:38 | Result of importing Invoices/Orders from a file new | getsils
[ 13-05-2017 14:13 | Result of importing Invoices/Orders from = file new | getails
[]| 18-05-2017 11:10| Result of IMPOMINg INVOICES/OAErs rom a fie new |oetass
[ 12:05-2017 D&:27 | The application was accepted new | getails
[ 12:05-2017 D&:27 | The application has been revicwed now | getoils
|| 12:05-2017 D&:27 | The application has been returned for comestions new | getgils
[ 11-05-2017 12:44 | The application was accepted new | detals

Once you have opened the details of an alert with the “Unread"” status, the status will change into “Read".

3.12. Agreements

The list of trade finance products framework agreements concluded with the Bank and serviced by the Citi Trade Portal is available in

Trade Loan -> List of contracts tab.

Add new
| List of contracts Sand
Approve
Global invoice/order kist
@ Filter import
Bunuowe [an ~1 8 Latctonits. @
Contractor [an v @3
=
Listofcontracts  Page [dlef1 Numberof results 3 Number of results perpage[20 v | 7 Adiust
[ Confract nn Porrmwer Cnntract typs. Comancy  1imi Threshold  Netail Antinn
[ URKHSMAP/14! MA Kregyt handiowy Sprzedsjacy EUR 220.000,00 detalls modity
details )
[]| BDKURKHK/O00D31292 BT IMPORT Kredyt hondlowy Kupujacy PLN 2.000.000,00 e | oy
[]| URKHSIPROBAIPROBA POLAND TF Kredyt handlowy Sprzedaiacy PLN 100 detalls | madify

Upon pressing the hyper-link:

* "“show" - you will see detailed information on each agreement;

® ( Selection of the List of contracts form. )

*  “modify"” in the “Actions” column, you can change the limit threshold amount of which you may be notified with a notification.
The configuration takes place in the Settings -> Notifications tab (the “Limit Exceeded" notification).

* “Credit interests” - you will see contractual interest resulting from the Borrower's loan in the loan period in line with the

definition in the Trade Loan Framework Agreement.

3.13. Contractual (credit) interest

The info on the amount of interest arising from the loan is available in the Citi Trade Portal, in the “List of contracts” form upon

clicking the "Credit interests” hyper-link - “Details” column.

The interest will be charged and presented in line with the Trade Loan Framework Agreement.
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Add new
Send

Approve

| List of contracts

Global invoice/order list
a Filter Impart R .
i o Y@ Lstof contracts @ ® | Selection of the List of contracts form.
Contractar [an Y@
listof contracts  Psge [ oit Number of resulis 3 Number of resulls perpsce[20 v B adjust
El Confract no. Rorower Contract fype Currancy 1 imit Threshnld Netailz Artinn
[ URKHSIMARN 4! i Kredyt handiowy Spizegajacy |eur | L0000 detals | moaty
[[] BDKURKHKIO0001202 BT IMPORT Kredyt handlowy Kupujacy PLN 3.000.000,00 cmﬁ‘l oroety | TR9E od The credit interest charged IS dlsplayed.
[ URKHSIPROBAPROBA POLAND TF Kredyt handlowy Sorzedaiacy PLN 100 detais | modify
I List of contracts
Filter
Borrower [an 2| £ |
Contractor [an v]@
Listof contracts  Page [L4) [ 1lof1 Mumberof results 3 Mumber of resuits per page[20 | B Adjust
[ Gonract no.  somower  Contract type Gumency  Lme itesnold  Uetals  Acton
[ URKHEMAD &1 MA Krodyt handlowy Sprzcdajacy EUR 220.000,00 detaila modify
D%ﬂDKMRKHKmOﬂSIZB’l BT IMPORT Kiedyl bandiuwy Kupupscy PLN | 3.000.000,00 Credi km!umn
Oju 5 Creditinterests oflmils | iy
S T R — If you click the Credit interests hyper-link,
fe1eams raa/|EIx L there will be a window notifying you of the
14-11-201G 505,79 | CUR yes
14022017 89127 EUR s ° credit interest charged.
i o :;‘;ﬂ‘: 5:';‘:05 E:g ;’:: 16 Sank Handiowy w Warszawic 5.A.

3.14. File Template
In the Settings -> File templates tab, there are file import modes defined by the Bank.

In this form, you may create a new template (if you click the “New template” button). The Citi Trade Portal lets you create your own
file template configuration with the reservation that it should be a flat text file

.7 Logout
| Configiration of Hle tempilates o *—20e Selection of the File templates tab. )
Snonzus
E e Global settings
Template type: [ v]
[an V]

List of file templates

Name Template type Action
Faktoring Odwrcony Invoice. show
Fakloting Standard Invoice show
Kredyt Handlowy - Faklury Invoice of Trade Loan show
Kredyt Handlowy - Zaméwienie Order of Trade Loan show

[ hew tempiate [ ° ( Select it to create a new import template. )
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The “New file template” creation screen is formed out of three parts:

e Structure parameters - this is where you are supposed to define technical parameters of the file (such as column separators
and date formats);

* File columns - here, you set the order of columns, and you can set permanent column values;

* Import Template Test - this is where you can test the file you created and check whether it is consistent with the newly
defined import mode/template.

| New file template
Naming of one's own import

Tl o o v CommmsTrame .
‘ [ I template and parameter setting.
Templats name [NEW TEMPLATE ‘ | MNo. Column Lengtn enstant value
[Jignore st i M 1 v SellerTaxiD Pl
W 2 av | GContact 20
[]tanore Iset rowe
W 3 av BuyerTaxiD P
RO [with separator ] Wl 4 aw|invoiccno - |50 - Setti I t in the fil
Separator [zemicolon] ; i A M 5 | invoice date 10 e etting column parameters in the Tile.
Quute cliat [frone] ~] M| & 4w Duedste | 1o
Decimal ssparator [teommai, ]| T ow o 15
@ 8 aw Curency 3
saparator v
hotsants (et | W 9 v mstinenlno 30
Date separalor [dash] - V] /] 10 - |instaliment smount 15
Date format [dd mm yyyy ~] 11 a v |Action afier rejection 1
Filz annding [iFR v] W 12 aw | Requestiype 1
] 13 aw Financing date 10
E E 14 aw Instalment cumsncy 3
E 15 a Instaliment rate 15
Test of a file template
Seller Buyer Invoice  Invoice Due Instaliment Installment Action after Reguest Financing Installment Instaliment
TaxiD "™ Taxip o date dae | PRI Foo. amount refection type date curency rate

No records found
Possibility to test the created
import template.

<iti Privacy Statement | Tems of Use | User manual

Cifi.com ‘Copyright © 2016 Bank Handlowy w Warszawie S.A.

I Configuration of file templates

Filter

Template type |aII o |

Template kind [all v |

List of file templates

Mame Template type Action
Fakicring Odwrocony Invoice show

HEW TEMPLATE Invoice show

o ® ( Import template created by the user. )

The import template configuration is saved for the Customer, which means that the template will be available to all the Company
Users.

Description of import templates existing in the system

(“Trade Loan - Invoices import format).

It is a simple template in which the import file should be prepared as a text file coded in accordance with UTF-8.

Such an import template, in line with its name, may be used only for invoice data import as regards the Trade Loan Agreements.
In the import file, there will be transaction rows, each containing necessary information about one invoice.

Row structure:
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Contract;Borrower Tax ID;Contractor Tax ID;Invoice no;Invoice date;Maturity date;Amount;Currency; Requested execution date

| Preview of file template
Template fype b e v} Columns in a file
Template name [Kredyt Handlowy - Faktury Mo Golmn Length  Gonstant value
ke first 0w o| 1 | Gontract e
~ 2 | Bomowcr Tox ID 50
| lgnore last n mws
¥ | 3 | Contractor Tax ID =0
File structure with saparator v Tl Prrme =
Sepmialu [semiculun] ~L W 5 | Wwuice dale 10
Qunte char [noney ~ W 6 |Maturity date 10
7 | Amount 18
Decimal separator [comma] £2 o s
¥ 8 | Cumency 3
ssparator ~
nousancs i || 10 |Requested execution date 10
Date separator |[dash] - ~ o - -
Date format ¥yyy mm dd v
Flie encoaing UTF-8 v
Cancel
Example:
) import_fle INVOICE Trade.Loan — Notatni (=] & -]

|| Pl Edycjo Format Widok Pomoc

URKH5/BTH/07/2013; 6793106652; 5220100924; Invu|Le0l; 2016-04-01; 2016-06-30; 1,01; FLN; 2016-04-29
URKIIS/DTH/07 /2013; 6793106652; 5220100924; Invoice02; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29
URKHS,/BTH,/07/2013} 6703106652; 5220100924 Invoice03; 2016-04-01; 2016-06-30; 1,01} PLN: 2016-04-20

4 ’

One transaction row looks as follows:
URKHS/BTH/07/2013;6000000000;5000000000;Faktura01;2016-04-01;2016-06-30;1,01;PLN;2016-04-29
“Trade Loan - Order" import format

It is a simple mode in which the import file should be prepared as a text file coded in accordance with UTF-8. Such an import mode, in
line with its name, may be used only for order data import as regards the Trade Loan Agreements.

In the import file, there will be transaction rows, each containing necessary information about one order.
Row structure:

Contract;Borrower Tax ID;Contractor Tax ID;Order no;lssue date;Maturity date;Amount;Currency; Requested execution date.

| Preview of file template

Template type Order of Trade Loan - Columns in a file
Iempiste name KIEayt Hanaiowy - ZAmowienie MNo.  Column Length Censtant value
1 ignars firet 0 lrowe | 1 | Gontract 0
~ 2 |Romower Taxin an
| ignore last 0 lrows
W 3 | GContractor TaxiD 50
FiE smucture WAn separator ~ Gl o -
Scparator [acmicolon] vk W 5 | Amount 12
Quote char fnonel v W 6 |Cumency 3
e feommal = W 7 | Requested exerufion dafe n
Thouzands acparator fnonc] ~
Date separatar [dashi- %
Date format yyyy mm dd v
Fite encoding Ut -

Example:
El imM_ e_E)REE —
Plik Edycja Format Widok Pomoc

URKHS /BTH,/07 /2013 ; 6000000000; 5000000000; Order01; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29 .
URKHS /BTH,/07 /2013 ; 6000000000; 5000000000; Order02; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-29
URKHS /ETH,/07 /2013 ; 6000000000; 5000000000; Order03; 2016-04-01; 2016-06-30;1,01; PLN; 2016-04-20

[l " | [ .

One transaction row looks as follows:

URKHS/BTH/07/2013;6000000000;5000000000;0rder01;2016-01-04;2016-06-30;1,01;PLN;2016-04-29
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For contracts using the Split Payment Method in settlements, the list of columns available on the “New file template” creation form
will be extended for the “Invoice - Loan" template with the following fields:

+ Net amount

* VAT amount.

In addition, the "Amount” field name will be changed into “Gross amount".

The predefined import template containing additional fields for the Split Payment Method:
+ SP Trade Loan - Invoices.

Form image - an example for the Invoice - Loan template type:

| Preview of file template

Template type invoice of Trade Loan v Columns in a file
Template name SP Kredyt Handiowy - Fakiury He.  Colmn Length  Constant valuz
7 Ignore first T rows M el il
¥ 2 | Borows:TaxID 50
| Ignore last 0 rows
¥| 3 | ConwactorTaxiD 50
File structure wiith separator v e =
Separstor [semicaton] ; ~l: @| 5 | invoice date 10
Quote char [none] ~ (W8 Matunty date 10
e T - & 7 | Grossamount 20
< | 8 | Netamount 20
Thousands separator [space] v
#| 8 | Cumency 3
e iy Ll ot || 10 Requested execution date 10
Date format Yy mm dd v & |11 | VAT amount 20
File encading UTF8 - Installment n. 30
Installment amount 15
— Instaliment curr=r 3
=1 2

Row structure:

Contract;Borrower Tax ID;Contractor Tax ID;Invoice no;Invoice date;Maturity date;Gross amount;Net amount;Currency; Requested
Execution Date;VAT amount

Example:

1] SP Kredyt Handlowy — Ntatnik . . T e e s

Plik Edycja Format Widok Pomoc

BDK/URKHSF /000805050; 1234567890; 0987654321 ; Faktural; 2018-06-20; 2018-06-28; 7, 33;4, 33; PLN; 2018-06-30; 3,00 .
BDK/URKHSF /000805050; 1234567890; 0987654321 ; Faktura2; 2018-06-20; 2018-06-28: 7, 33; 4, 33; PLN; 2018-06-30; 3,00
BDK/URKHSF /000805050; 1234567890; 0987654321 ; Faktura3; 2018-06-20; 2018-06-28; 7, 33; 4, 33; PLN; 2018-06-30; 3,00

< (Tl | r

One transaction row looks as follows:

BDK/URKHSF/000805050;1234567890;0987654321;Faktural;2018-06-20;2018-06-28;7,33;4,33;PLN;2018-06-30;3,00

3.15. Report specifications for Trade Loans

EEFH]-I"IE o ° ( Select Reports from the main system menu. )
Generate reports

Download generated reports
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Trade Loan reports have been divided as per the way they have been generated (synchronously and asynchronously). Access to them
has been divided into two forms:

1. The Reports form - contains synchronously generated reports, i.e. the reports will be displayed or loadable right after you have
provided the generation criteria and pressed the function buttons
“Show", “Download CSV", “Download PDF":

ﬁ Download C5V Download PDF

2. The Reports -> Generate reports form - contains reports which are to be generated asynchronously. The process is asynchronous,

i.e. it is taking place in the background, making it possible to use other functions of the system, while the result/response of its
activity is not shown immediately.

l Generate reports

Once the report finishes generating, it will be availabie from the "Download generated reports” tab.

Report [Detsiled report for granted and repaid loans: ]

Borower & v @
Gontract [an v] 3
Contractor [an ~1 @3
Type [zstect ~|
Date of exscution of the ;
@ [15-04-2017 Bo days ogo
application fiom
Date of execution of the o
® 5052017 :::: [0 days ago
application ta
Selected Availahle
Contract no.
Gunliact lype A
Borrower
Bomrower Tax ID
Contractor
Contractor Tax 1D
invoice no. ﬁ
Invoie amount
Ordler mber [
Ordl -
Loa -
Los
Luan lee
Date of invoice B
Maturity dste.
Date of recaipt of the application by
Status of Application given by the Aan
Dote when Application wos marked by
Loan matumy aste V]
| oan perind
=
P Brivacy Statement | Terms of (e ]
prrone Copyright € 201G Dank Handlowy g e a7 19 5

o The report is available from the “Download genersted reparts” tab  compiated 3

In order to generate an asynchronous report, select a report, specify your generation criteria, and press “Generate CSV".
The system will respond with a message, for instance:
* Once the report finishes generating, it will be available from the “Download generated reports” tab.

At the same time, in the “"Background tasks"” panel in the lower right corner of the system window, you will see the report generation

progress:
Background tasks
18-05-2017 12:08 The report is available from the "Download generated reports” tab  compieted X

At the same time, you may perform other operations in the Citi Trade Portal.

Once the report has been generated (message in the “Tasks in the Background” panel: Your report is available in the “Reports to
Load" form), go to the indicated form to load the report into your own computer.
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The Reports -> Download generated reports form is a place with generated asynchronous reports, ready for download.

I Download generated reports

Reports  Page of1 Number ofresults 4 Number of results per page[20 | B Adjust
[ ] Date Repart Fomat Status. Action
[7]| 19-05-2017 13:09 Detailed report for granted and repaid loans. csv completed Download
[7] 18-05-2017 13:03 Detailed rsport for granted and repaid loans. csv completed Download
[[]| 16-05-2017 16:04 Counterparties’ payment references csv completed Download
[ 16-05-2017 16:02 Detalied rsport for granted and repald Ioans. csv completed Download

Contractors’' payment references report
A report showing information on repayments made by the counterparties.

The report is generated asynchronously.

Available report columns:

Column name ‘ Description

Contract no. Number of the Trade Loan Framework Agreement signed with the Bank
Borrower Borrower's short name

Borrower's Tax ID Borrower's Tax ID

Contractor Payer's name

Repayment amount Repayment amount

Currency Repayment currency

Repayment date Repayment date

Payment title Repayment title (in line with the Payer’s description)

Borrower's financial limit report
A report showing information on agreement limits.

Available report columns:

Column name ‘ Description

Contract no. Number of the Trade Loan Framework Agreement signed with the Bank
Borrower Borrower's short name

Borrower's Tax ID Borrower's Tax ID

Currency Agreement limit currency

Limit granted Financing limit value assigned to a given agreement

Limit available Finance limit value assigned to a given agreement
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Loans status report

The report shows repayments of invoices accepted for processing by the Bank. Each repayment is visible in a separate record.

Default sorting of the report data: per the buyer’s name, invoice number and date of repayment from collection of partial
repayments. If no repayments were made for a given invoice, the columns containing partial repayment data will remain blank.

Available report columns:

Column name Description

Borrower

Borrower's short name

Borrower Tax ID

Borrower Tax ID

Agreement No.

Number of the Commercial Loan Framework Agreement signed with the Bank

Order number

Order number

Order amount

Order amount

Invoice No.

Number of the invoice

Invoice gross amount

Invoice gross amount

Contractor

Contractor short name (name of the buyer as regards a given invoice)

Contractor Tax ID

Contractor Tax ID

Loan amount

Paid loan amount

Currency

Loan currency

Loan fee

Net total of commissions for the financing of a given invoice

Loan disbursement date

Application execution date

Maturity date

Payment date set in the invoice

Loan maturity date

Payment date specified in the Trade Loan Framework Agreement signed with the Bank

Last repayment date

Date of the last payment for a given invoice/order

Amount Paid

Amount of all payments made for a given invoice (inclusive of a given repayment)

Amount due

Difference between the loan amount and the received payment

Loan status

If the value in the “Outstanding Amount” column is O, the value shown will be “repaid”.
Otherwise, it will be “withdrawn”

Debit on Borrower's Account

Info on whether the funds have been withdrawn from the Borrower's account or other accounts of the Borrower,
administered by the Bank, in order to settle granted loans (YES/NO)

Invoice net amount

Invoice net amount

Invoice VAT amount

Invoice VAT amount
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Detailed report on granted and repaid loans

The report presents a comparison of invoices and orders within the granted loan. The information returned by the report illustrates

the current status of each granted loan, inclusive of repayments. Each repayment is visible in a separate record.

The report is generated asynchronously.

Available report columns:

Column name Description

Contract No.

Number of the Commercial Loan Framework Agreement signed with the Bank

Contract type

Specification of the Trade Loan Agreement type

Borrower

Borrower's short name

Borrower Tax ID

Borrower Tax ID

Contractor

Contractor short name (name of the buyer as regards a given invoice)

Contractor Tax ID

Contractor Tax ID

Invoice No.

Invoice number

Invoice gross amount

Invoice gross amount

Order number

Order number

Order amount

Order amount

Loan currency

Loan currency

Loan amount

Paid loan amount

Loan fee

Loan fee

Date of invoice

Invoice date

Maturity date

Payment date set in the invoice

Date of receipt of the application by the
Bank

Status of application given by the Bank | Application status assigned by the Bank

Date on which the Bank received the application

Date when application was marked by

the Bank as completed

Date on which the Bank accepted the application and marked it with the “Executed” status

Loan maturity date

Payment date specified in the Trade Loan Framework Agreement signed with the Bank

Loan period

The period between the date on which the Bank accepted the application and marked it with the
“Executed” status, and the Due Date

Loan %

Crediting percentage expressed as a relation of the loan paid amount to the invoice/ order value

Amount of repayment

Value of received repayment

Date of receiving payment

Date of a given payment for a given invoice/order

Amount due

Difference between the loan amount and the received payment

Debit on Borrower's Account

Info on whether the funds have been withdrawn from the Borrower’s account or other accounts of the

Borrower, administered by the Bank, in order to settle granted loans (YES/NO)

Application paid/ not paid

Marking of the application as regards its repayment. Possible values: repaid/not paid

Amount paid

Amount of all payments made for a given invoice (inclusive of a given repayment)

Invoice net amount

Invoice net amount

Invoice VAT amount

Invoice VAT amount
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