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Approve payments in CitiDirect”®

Depending on the authorization scheme defined in your company and the users authorized by the System
Administrator, payment approval may proceed directly to execution, but may also require the approval of one
or more people.

1. From the main menu, select the Payments tab. In the Payments tab, select Approve Payments.
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2. Onthe Approve Payments screen, you can Approve or Reject the payment.

When the daily cut-off time approaches and the transaction has not been accepted, the system will display
a notification. Such a transaction should be authorized immediately to avoid the transaction’s value date being

automatically shifted to the following day.

CitiDIRECT >

Home  Payments ~

Receivables & Collections ~

Trode /EForms = Reports & Analytics ~

Inquiries & Scarches ~

File Services

Approve Payments

Authorize Payments 182

Creation Date

13/05/2024-14/05/2025 [

Batch Payments 24 @

Value Date Range

®Payments approaching settlement cut-off time

Accounts

Beneficiary

Transaction Reference

1 payment(s) are approaching a settlement cut-off time. If they are not approved before cut-off time, the beneficiaries will not receive the funds on the requested Value Date.

+AddFilter  Save

00f 178 selected

() TrxnRef
138407L60UG
135407CGYAI
157408WWTUA
165400ISVRO

1714090JUWW

Showing 1-5 0f 178 rows,

Value Date

29/05/2024

31/05/2024

13/06/2024

13/06/2024

19/06/2024

Account Number

721030 1508 0000 ...

6110301508 0000

721030 15080000

721030 1508 0000 ...

721030 1508 0000 ...

36

Cey Amount

PLN 48 957,00
EUR 123400
PIN 324500
PLN 3000,00
PLN 12345,00

> llemspePage 5

Beneficiary/Rem...
7210301508000...

PL61103015080...

7210301508000

5212402630111...

7210301508000,

Bene

test123123

test

ARC COM

Kowalski

ABCCOM...

Status

Level 1 Authorization Required

Level 1 Authorization Required

Level 1 Authorization Required

Level 1 Authorization Required

Level 1 Authorization Required

Payment Type

OP-Local Payment

OP-1 acal Payment
OP-Local Payment

OPLocal Payment

Payment Method

DFT-Domestic Funds Transfer

EFT-Cross Border Funds Transfer

DFT-Domestic Funds Transfer

DFT-Domestic Funds Transfer

DFT Domestic Funds Transfer

Payment Details

test123123

test

tost

umowa nr 4/2024

Actions

OReject @ Approve ) e

O Reject

© Reject

© Reject

© Reject

Asof: 13/05/2025 01:11:41 PM GMT+02:00

© Appro

© Approve

© approve

© Approve

3. You can authorize each individual transaction by selecting the Approve button. You will receive a message
summarizing the transaction and confirming payment acceptance.

Confirm Authorization

Are you sure you want to approve the selected payments ?

Totals by Payment Currency

Payments Selected

1

Currency

PLN

A Disclaimer: Exchange rates used in the calculation of all amounts are indicative exchange rates. F/X rates are as of each payment's transaction creation date and time.

Confirm and Approve

‘ Cancel ‘

Grand Total in Base Currency

PLN 48 957,00

Payment Amount

48 957,00

Base Amount

48 957,00

Count
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4. Once the transaction has been successfully authorized, the system will display a message as below.

Payment Authorization Confirmation

Total payments submitted for authorization: 1

1 0

o Successful Payments o Failed Payments
# Trxn Ref Value Date Cecy Amount Bene
il 138407L60UG 29/05/2024 PLN 48 957,00 testl23123

Approving multiple payments at once

1. To authorize more than one transaction, search and select them from the list of pending transactions.
Then, select the Approve Selected button, after which the system will ask you to confirm your acceptance.

CitiDIRECT

2 * (]
Approve Payments
OPayments approaching settlement cut-off time
1 time. i they time, Value Date.
<]
2024-14/08/2025 @ - ~aggFiter save | -
Sot173selected [secni| <] [Vwrows] =) [low socton o | (o c v s o
Tosn et ValueDatet | Account Number coy Amount Bencficary/Rom..  Bene Status Payment Type Payment Method Payment Detais Sub-tatus Credit Vaiue Date For Beneficary  Actions
@ 23240DAUHMC 19/08/2024 18103015080000...  PLN 1,00 L 1 OP-Przelew zwykly ©Reject  © Approve
233000770 20/08/2024  61103015080000...  CHE 1200 o SPITALT. ™ ORdect @ Approve  +e
@  ORDERINGPARTY 21/08/2024 181030 1508 0000 EUR 5.20 BENEFICJ. 1 'SZCZEGOLY PLATNOSCI ©Reject @ Approve  +ee
ORDERWGPARTY  21/08/2024  18103015080000... EUR s20 BENEFIC szczEGoLY PLATNOSCI ORdect @ Aprove e
ﬂ BEZORDERIY1 21/08/2024 181030 1508 0000 EUR 520 BENEFICJ. 1 'SZCZEGOLY PLATNOSCI OReject @ Approve  ee
Showing 2125 0f 17300ws ¢ 1 4 u A 35 > Memsperpage 5 « Ao 13/05/2025 OLi4Z:14 M CUT<0200
Confirm Authorization X
Are you sure you want to approve the selected payments ?
Totals by Payment Currency
Payments Selected Grand Total in Base Currency
5 PLN 121,62
Currency Payment Amount Base Amount Count
CHF 12,00 54,39 i
EUR 15,60 66,23 3
PLN 1,00 1,00 1
A Disclaimer: Exchange rates used in the calculation of all amounts are indicative exchange rates. F/X rates are as of each payment's transaction creation date and time.
| Cancel ‘ Confirm and Approve

J
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2. The system will confirm successful payment authorization —as indicated below.

/Payment Authorization Confirmation

Total payments submitted for authorization: 5

5

o Successful Payments

0

o Failed Payments

# Trxn Ref

i ORDERINGPARTY

2 ORDERINGPARTY

3 BEZORDERIY1

4 23240DAUHMC

5 23340DCIZFO

Value Date

21/08/2024

21/08/2024

21/08/2024

19/08/2024

20/08/2024

EUR

EUR

EUR

PLN

CHF

Amount

520

5,20

520

1,00

12,00

Bene

BENEFICJENT2 s.a

BENEFICJENT2 s.a

BENEFICJENT2 5.3

fff

SPITAL THURGAU AG

If you have any questions, please contact the CitiDirect Technical Support >>

This advertising material is issued for information purposes only and is not an offer within the meaning of Article 66 of the Civil Code. Links in our communications will redirect you to the websites or marketing materials of our
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