citi handlowy

CitiDirect® Payment Initiation Quick Reference Guide

On the home page, in the “Payments” menu, select “Make a payment.” If this option is not visible, contact your
company'’s Security Manager to add entitlements.

CitiDIRECT >

Home Payments ~ Receivables & Collections ~ Trade / EForms ~ Reports & Analytics ~ Inquiries & Searches ~ File Services ~ Self Service ~ Citi Portals ~

Payments Q Mavigation Mode Essential Complete
Payment Initiation ..Payment Initiation Insights Standing Instruction
View All Payments Tax/Utility Payment @ Payment Insights View All Standing Instructions
Make a Payment @ % Manage Payments @ % Input New Standing Instruction
Input New Outgoing W To Authorize
Payment Outlier Detection

Pay Using Templates To Submit/Modify

Template Management Online Outlier Review
Quick Entry From Templates

View All Templates Offline Outlier Review
Simple Payment

Create New Outgoing View All Payments

Approve Payments @

. To Submit/Modify
To Authorize

Batch Authorize

To Submit/Modify

Quick Pay Using Templates @

1. Landing Page
Make a Payment landing page provides various options to initiate a payment.

Using “Copy From Previous Payment”, you can search for a past payment using beneficiary name or account
number to make a new payment. “Frequent” and “Recent” beneficiaries are listed at the top of the list for your
convenience.

Using Start a “New Payment”, you can initiate a new payment by entering all the details afresh.

Using “Pay using a Template”, you can initiate a new payment through one of your payment templates.

Payments Receivables & Collections Liquidity & Investments  Reports & Analytics  Inquiries & Searches File Services Self Service More Citi Products Trade FX with CitiF X Pulse

Make a Payment

Choose How You Want to Pay

There are several ways to make a payment. You can use templates, copy from a previous payment, or start a new payment.

Regardless of the method you choose, you're just a few steps away from submitting a payment.

Copy From Previous Payment

O Search by Account Number and Name

More Ways to Pay

Start a New Payment @ Pay Using a Template @ Make a WorldLink ® @
Make payments to new beneficiaries Use existing or custom tempiates Payment
Get Started Select a Template
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2. Repeat Payment

For beneficiaries that you or any u ser from your company has paid in the past 13 months, for your convenience,
details will be copied from the most recent payment to that beneficiary.

If you'd like to view a maximum of 10 previous payments to this beneficiary (past 13 months), select “View Other
Past Payments”.

As we are transitioning to the new CitiDirect experience, some payment methods will require finat submission
in the CitiDirect BE payment screens.

Make a Payment

Choose How You Want to Pay
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| Copy From Pravious Paymaat
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Mare Ways to Pay

Start u New Peyment #ay Uung & Tempials @ Mah# & WoridLink & -

Paymeni

L] Payments Receivables & Coltections Liquidity & iy t: Reports & Analytics  Inquiries & Searches File Services Self Service ore Citi Progucts. Trade FX with CiFX Pulse

Make a Payment

o

J AddiGonsl Detaile Review & Submit

Payment Details Summary

Enter the payment details to start a new paymenl. You can also add a new beneficiary
#as Fram

Pay From

w
=t To
Cross Border Funds Transter Name
) Ar FT

1i}

Pay To Senehciary Bank Rauting Cada

RIVEGBZICTY

Bonociary Bank Namo

1776 RIVERBANK LTD
Payment Details

Syt Dotatie

2024-04-17 m]
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The “Edit Details” function can be used to adjust the payment details.
Verify the payment information and select “Submit Payment” once all details are complete and accurate.
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Make a Payment

Payment Details Additional Details Review & Submit

Review & Submit [l Edit Payment Details ‘ ‘ Edit Additional Details ‘ )

Review your details before you submit your payment.

Beneficiary Name Beneficiary Account

/ FT GB .

Payment Overview

Debit Account & Currency Payment Method

6 GBP Cross Border Funds Transfer

Payment Amount & Currency Payment Date

GBP 10.00 2024-04-17

Other Details Debit Account Name ransaction Reference Numbe Payment Detal
80 00660396X XXXX XXX TRAN1234 ANKI250702

Shared Not a Bank eqw

Beneficiary Country Beneficiary Bank Routing Code Beneficiary Bank Name

UNITED KINGDOM RIVEGB21CTY 1776 RIVERBANK LTD

(THE CITY OF LONDON) LONDON WALLSALISBURY HOUSE LONDON //

3. New Payment
Select “Start a New Payment”.

Select details in “Pay From” (Debit Account, Payment Amount/Currency and Payment Method). For your new
beneficiary, click on “Enter Beneficiary Details” after selecting debit account and payment method.

Make a Payment

Choose How You Want to Pay

re are several ways to make a payment. You can use templates, copy from a previous payment, or start a new payment
Regardiess of the method you choose, you're just a few ste away from submitting a payment
Copy From Previous Payment
More Ways to Pay

Start a New Payment B Pay Using a Template y Mahe a WorldLink ®

Wake parpments o adw baneficiane Uia ewisting or cust Payment
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Make a Payment
[5] (2) ()
E 1t Details Additional Details Review & Submit
Payment Details Summary
Enter the payment details to start a new payment. You can also add a new beneficiary
Pay From
Pay From * Debit t View All Debit Accounts Bt AGcount
03 00} | tuse 3 EUR
Debit Account Nome
0316 KARAXKKAX XX XX
e Paymest Mathod
€ Cross Border Funds Transter
i Method Change Payment Method

Paymant Detaily

Cross Border Funds Transfer

w40 r Bt e e savec £33 1he 2ares 370 212 0ut of B ate couirmn

Paymest Date

20240417

Pay To Enter Beneficiary Delalks

Payment Details

% Earbest Soloct Date

2024-04-11 ]

- /

Fill in the required beneficiary details (the red dot indicates a required field) in the sicie panel and select “Save”.

’N Paymonts  Receivables & Collections p A — Np— s SefService  MoreCitiProducts  Trade FX with CIIFX Pulse

Beneficiary Details

JACCT/ =

tor ID Number

* Beneficlary Bank C

ntry

‘ O REPUBLIC OF SINGAPORE X

Other Beneficiary Details
* Beneficiary Is

ABank (%) Nota Bank
Beneficiary Adress Line 1

Enter Beneficiary Address Line 1

Beneficiary A

Enter Beneficiary Address Line 2
Beneficiary Address Line 3

Enter Beneficiary Address Line 3
Beneficiary Country

O search Country

=
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Fill in the required payment instructions (the red dot indicates a required field) and select “Continue”.

Pay From

Pay To

Payment Details

€10.00 (EUR)

As we are transitioning to the new CitiDirect experience, some payment methods will require finat submission in
the CitiDirect BE payment screens.

Inquiries & Searches File Services Self Service Trade FX with CitiFX Pulse

Liguidity & investments Reparts & Anatytics

Payments Receivables & Collections

CITIBANK NA HONG KONG Salch Funas Transter

Debit Account Balance

03@B/Z0Z, 04 18 PM

Balch Funds Transfer

= Payment Detalls

* Transaction Reference Number * Valus Date Payment Details
FX Contract Exchangs Rate
ntra-Company @ Contigential §
« Charges indicater
Sharea v
~ Beneficiary Details
« Benaficiary Name Beneticiary Bank Routing Method » Banaticiary Account ar Other 1D
CHANNDRA PRAKASH MARIDOSS i v ]
Baneticiary Address Line Beneficiary Bank Routing Code * Beneticiary Is
Banemiciary ABdress Line 2 « Benaficiary Bank Name
BANK HANDLOWY RCR OLSZTYN )
Bananiciary ABdress Line 3 « Beneficiary Bank Adress Line 1

CMOROUREOM  SECUSITY CENTER  PRIVACY RS & COMDITION
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The “Edit Details” function can be used to adjust the payment details.
Verify the payment information and select “Submit Payment” once all details are complete and accurate.

(] Payments Receivables & Collections Liquidity & Investments  Reports & Analytics  Inquiries & Searches File Services Self Service More Citi Products Trade FX with CitiFX Pulse

Make a Payment

Payment Details Additional Details Review & Submit

Review & Submit (‘ Edit Payment Details ‘ ‘ Edit Additional Details ‘ )

Review your details before you submit your payment.

Payment Overview Beneficiary Name Beneficiary Account

/ T G 1.

Debit Account & Currency Payment Method
6 P Cross Border Funds Transfer
Payment Amount & Currenc Payment Date

GBP10.00 2024-04-17

Other Details Debit Account Name ransaction Reference Numbe: Payment Detals
80 00660396X XXXX XXX TRAN1234 ANKI250702
Shared Not a Bank eqw
UNITED KINGDOM RIVEGB21CTY 1776 RIVERBANK LTD

eneficiary Bank Address Line 1 eneficiary Bank Address Line 2 Beneficiary Bank Address
(THE CITY OF LONDON) LONDON WALLSALISBURY HOUSE LONDON >

4. Pay Using a Template
Select “Pay Using a Template”.

Select a payment template that you want to use by searching by Beneficiary Name, Template Type, Template Name
or Template Group, then click “Search” button. Once you find the template you want to use, click “Use Selected
Template”.

tments  Reports & Analytics  Inquiries & Searches

Make a Payment

Choose How You Want to Pay

There are several ways to make a payment. You can use templates, copy from a previous payment, or start a new payment.

Regardless of the method you choose, yau're just a few steps away from submitting a payment.

Copy From Previous Payment

© Search by Account Number and Name

More Ways to Pay

Start a New Payment @ Pay Using a Template @ Make a WorldLink ®

B

Mahe p:

nents to new bereficiaries. Use existing or custom tenplates; Payment

Select a Template
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Payments Receivables & Collections

Payments / Initiate Payment

1 template selected

Template Name

TRYNGEKTL

TRYEFTNG

® TRYNGBKT2

UGET

UGETL

UG FM1

UG PE

Select Template

Trade Liquidity & Investments

Template Type

Full - Limited Modifications

Full - Limited Modifications

Full - Limited Modifications

Editable Template

Editable Template

Full - Limited Modifications

efined Beneficiary

Reports & Analytics  Inquiries & Searches  File Services

Template Group

Default

Detault

Detault

Default

Default

Search by Template Name

Beneficiary Name

BENE

BENE

BENE

BENE

Mare Citi Products

Trade FX with CitiFX Pul

Payment Method / Payment Ty Last Used |
Book Trar 17 Jui 2023
Cross Border Funds Transter 17 Jul 2023
Book Transter 17 Jul 2023
Domestic Funds er - Credit T 17 Jul 202
Domestic Fu 17 Jui 2023

Domestic F

Domestic Funds T

17 Jui2023

17 Jul 2023

Fill in the required payment instructions (the red dot indicates a required field) and select “Continue”.

Pay From

Pay To

Payment Details

Pay Fram

Py Te

€10.00 (EUR)

As we are transitioning to the new CitiDirect experience, some payment methods will require finat submission
in the CitiDirect BE payment screens.

CITIBANK NA HONG KONG

Debit Account Balance
100.10 EUR

Balch Funds Transfer

~ Payment Detalls

« Transaction Reference Number

FX Contract

intra.Company

~ Beneficiary Details

= Banaticiary Nama

lary Address Line 1

Bonaticiary Address Line 2

Address Line 3

Baich FUNEs Transier

# Value Date

Exchange Rate

contidential
« Charges indicator

Banaticiary Bank Routing Method

Beneficiary Bank Routing Code

« Beneficiary Bank Name

BANK HANDLOWY RCR OLSZTYN

Bank Address Line §

Payment Details

+ Banaticiary Account or Othar 1D

« Beneticiary 13
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The “Edit Details” function can be used to adjust the payment details.

Verify the payment information and select “Submit Payment” once all details are complete and accurate.

N Payments Receivables & Collections Trade Liquidity & Investments Reports & Analytics Inquiries & Searches File Services Self Service More Citi Products Trade FX with CitiFX Pulse

Make a Payment

Payment Details Additional Details Review & Submit

Submit Payment J

Review & Submit ([ Edit Payment Details } [ Edit Additional Details

Review your details before you submit your payment.

Payment Overview Bangficlary Namg
Debit Account & Currency Payment Method
61 P Cross Border Funds Transfer
Payment Amount & Currency Payment Date

Other Detalls b
80 00660396X XXXX XXX TRAN1234 ANKI250702
Shared Not a Bank eqw
UNITED KINGDOM RIVEGB21CTY 1776 RIVERBANK LTD

\\ (THE CITY OF LONDON) ALISBURY HOUSE LONDON b,

5. Payment Confirmation

A payment confirmation will appear indicating that the payment has been submitted.

Payments Receivables & Collections. Liquidity & Investments  Reports & Analytics  Inquiries & Searches File Services Self Service More Citi Products Trade FX with CitiFX Pulse

o Payment Submitted Successfully

Your payment to Ar 123
with reference number AVC123456 for the amount of £10.00
value dated for 2024-04-17 has been submitted successfully

If you have any questions, please contact the CitiDirect Technical Support >>

This advertising material is for information purposes only and does not constitute an offer in the meaning of article 66 of the Civil Code. Links in our communication messages lead to websites or marketing materials of our Bank
orour partners and are provided forinformation purposes. Links are not used to collect sensitive data from our Clients. In case of any doubts, please contact the sender of the message from the Bank. Citi and Citi Handlowy are
registered trademarks of Citigroup Inc., used under license. Citigroup Inc. and its subsidiaries are also entitled to rights to certain other trademarks contained herein. Bank Handlowy w Warszawie S.A. with its registered office
inWarsaw at ul. Senatorska 16, 00-923 Warszawa, entered in the Register of Entrepreneurs of the National Court Register by the District Court for the capital city of Warsaw in Warsaw, 12th Commercial Division of the National
Court Register,under KRS No. 000 0001538; NIP 526 -030-02-91; the share capital is PLN 522,638,400, fully paid-up.


https://www.citibank.pl/poland/corporate/english/client-zone-contact.htm
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